
How to Turn a PDF into a Google Doc 

 
Converting a PDF into a Google Doc can be a handy trick when you want to edit, collaborate, 

or repurpose content from a PDF file. Google Docs provides a straightforward and effective 

method for performing this conversion. Here's a step-by-step guide on how to turn a pdf 

into a google doc: 

 

Access Google Drive: 

Start by accessing your Google Drive account. If you don't have one, you can sign up for free 

or use your existing Google account. 

 

Upload the PDF: 

Click the "+ New" button on the left side of the screen, and then select "File upload." Locate 

the PDF file on your computer and click "Open" to upload it to your Google Drive. 

 

Open the PDF in Google Docs: 

Once the PDF file is uploaded to Google Drive, right-click on the PDF file's name and select 

"Open with" from the context menu. Then, choose "Google Docs" from the options 

presented. 

 

Conversion Process: 

Google Docs will automatically begin the conversion process. The time it takes to convert 

the PDF into a Google Doc depends on the complexity and size of the PDF. Simple text-based 

PDFs tend to convert more quickly, while PDFs with complex formatting and graphics may 

take a bit longer. 

 

Edit and Format: 

After the conversion is complete, the PDF content will appear in a Google Docs document. 

You can now edit, format, and make any necessary changes to the content. Google Docs 

offers a range of formatting options, text editing tools, and collaboration features. 

 

Save the Google Doc: 

Don't forget to save your newly created Google Doc. Click on "File" in the top-left corner, 

then select "Save" to save your document to Google Drive. You can also download it as a 

PDF or in other formats if needed. 

 

Collaborate and Share: 

One of the benefits of using Google Docs is the ability to collaborate and share documents 

with others. You can invite collaborators by clicking the "Share" button in the top-right 

corner. This makes it easy to work on the document with teammates, even in real-time. 
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Review and Finalise: 

Review the document to ensure that the conversion process didn't introduce any formatting 

errors. While Google Docs does a good job of preserving the content, complex layouts and 

formatting may require additional adjustments. 

 

Additional Editing and Features: 

Take advantage of Google Docs' features, such as spell-check, grammar suggestions, and the 

built-in dictionary. You can also add images, tables, and hyperlinks to enhance the 

document as needed. 

 

Export as PDF (Optional): 

If you need to save the document as a PDF again, you can do so by going to "File," selecting 

"Download," and choosing "PDF Document (.pdf)." 

 

Converting a PDF into a Google Doc is a practical solution for various tasks, such as editing 

text, collaborating with others, or simply storing the content in a more accessible format. 

Keep in mind that the complexity of the original PDF may affect the quality of the 

conversion, so always double-check your document to ensure it meets your expectations. 

Google Docs offers a user-friendly and efficient way to convert and edit PDFs, making it a 

valuable tool for managing your documents. 

 


